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MiLEAP Announcement

Groundbreaking change effective as of February 25, 2024

• Per ECIC's recommendation, Michigan is eliminating the 

requirement that parents help the state collect child 

support from their child’s other parent to qualify for the 

child care subsidy program (soon to be renamed the 

child care scholarship).



Reminder: ITQI Purpose

•To increase equitable access to 
high quality infant and toddler 
childcare in the State of Michigan.

•To increase pay equity for those in 
the Infant and Toddler workforce.

•To improve quality in early learning 
using an equity lens.



Payment Schedule
Grant Payment Date* Report Due

December 5, 2023 January 10, 2024

January 4, 2023 February 10, 2024

February 1, 2024 March 10, 2024

March 5, 2024 April 10, 2024

April 5, 2024 May 10, 2024

May 5, 2024 June 10, 2024

June 5, 2024 July 10, 2024

July 5, 2024 August 10, 2024

August 1, 2024 September 10, 2024

September 5, 2024 October 10, 2024

*Payment dates may vary, depending on when ECIC receives funds from MiLEAP



Terms and Conditions
When you applied for the ITQI grant, you agreed to the following:

• I agree to spend funds appropriately, be fiscally responsible, and retain 
accurate documentation.

• All child care programs/providers that receive funds may be subject to 
monitoring review and may be required to submit supporting documentation. 
I agree to provide information and supporting documentation as requested 
in a timely manner.

• Keep all receipts and documentation for spending. Supporting 
documentation for all expenses must be retained for a period of four years. 
ECIC and MDE reserve the right to investigate any suspicion of misuse of funds 
by requesting receipts and documentation of spending.



Monthly Reporting

• Standard Reporting (Every month)

• Enrollment Information

• Grant Spending

• Extended Reporting (March, July & October)

• Enrollment Information

• Grant Spending

• Workforce Questions

• Impact Story



Two Ways to Complete Standard 
Monthly Report

• Via TEXT Message

o To use the text reporting, be sure to begin each survey by 
texting the phone number 517-816-9112, then enter the 
assigned survey code into the response field, "75256".

o The first survey question will not appear until the correct 
number has been entered into the reply field.

• Through your GSQ profile, on the grants tab, under the ITQI Grant.

• Due by the 10th of each month.



Screenshot of Reporting in GSQ



Questions



Updating Enrollment

First Friday Texts
▪ The first Friday of each month, you receive a text message from 

GSQ, phone number (517)742-2553, to update your enrollment 
numbers.

▪ Replying to the text with the survey id of "86237" will begin the 
survey to update your enrollment numbers in your GSQ profile.

▪ Can also be updated through your GSQ profile.



Extended Reporting



SurveyMonkey

https://www.surveymonkey.com/r/ITQIMarchRepor
t

• Link will be emailed to all providers from the ITQI Grants email box.

• Survey is due March 15, 2024.



March Extended Report



Screenshots



Screenshots



Screenshots



Hourly Average

How to calculate an hourly average rate:

1. Add together all the compensation (any wages and 
bonuses) you paid the staff in that category during 
the month of February.  (4 weeks)

2. Divide by the number of total hours worked.

3. Add together the hourly compensation for all staff in 
one category.

4. Divide by the number of staff.



Hourly Average

Example:
To get the hourly rate of wage plus bonus per employee:

You have 3 employees who work as Toddler Assistant Teachers.  All received 
$1000 bonus in February.  February had 4 weeks.
• Employee 1 makes $13 and works 20 hours a week = $260/week x 4 weeks + $1000=$2040/80 

hours =$25.50/hour

• Employee 2 makes $15 and works 40 hours a week = $600/week x 4 weeks + $1000=$3400/ 160 
hours = $21.25 hour

• Employee 3 makes $14 and works 25 hours a week = $350/week x 4 weeks + $1000= $2400/100 
hours =$24/hour

• $25.50 +$21.25 +$24=$70.75

• Divide by 3 employees= $23.58/hour



Screenshots
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Screenshots



Screenshots



Documentation



Spending Documentation

• You are required to maintain records that support your grant 
application and the use of funds for four years in the event that 
the records are requested for an audit or other purposes.

• To help with record keeping, the best practice would be to 
upload your receipts and documentation into the system as 
the money is spent. We strongly encourage you to utilize this 
option to help support any audits that may occur.



Documentation and Receipts
Must upload documentation to the DOCUMENTS tab in your GSQ grant

▪ If you indicated that you care for a child with Special Needs on your 
application, you were required to submit an IFSP or Early-On document by 
loading it to the "Documents" tab with your first grant report.

▪ If you indicated that you have or are applying for GSRP, your participation will 
be verified with MiLEAP in December.

▪ Subsidy counts will be re-verified in March with MiLEAP to track change for 
expansion slots.

▪ MAKE SURE TO KEEP SUBSIDY BILLING UP TO DATE!!!!



Documentation for Quarterly Reports
Must upload documentation to the DOCUMENTS tab in your 
GSQ grant

▪ If you indicate on the March, June, or October Report that you had a 
staff member complete a credential, upload a copy of their certificate, 
diploma, or transcript.

▪ If your program Quality Level changed, you will not need to document 
it as we will verify it with the GSQ team.

Pending the availability of funds, these two situations may 
generate a bonus for the program/employee with 
documentation.



Submitting Documentation



Submitting Documentation



Questions?



Contact Information
Laura Fuller, Senior Project Manager

Email: itqigrants@ecic4kids.org

mailto:itqigrants@ecic4kids.org
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